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After-School Programs

	REGISTRATION PROCESS

	Effective Date: 07.01.06  
	Policy # 014


Policy:
Each Partner Agency must use LB WRAP After-School program registration forms for student enrollment.  Agencies may add required information as needed.  All forms must be completed and returned to the Partner Agency prior to the student starting the LB WRAP After-School program.   

Procedure:

1. Parent/Guardian Agreement Form must be completed, signed and returned prior to student starting program.
2. Student Registration Form must be completed, signed and returned prior to student starting program.
3. Site Directors must fill in the student ID # box on the LB WRAP registration form once the student ID #’s are received from the school.  
4. Emergency/Enrollment Card must be completed, signed and returned prior to student starting program.
5. Consent and Release from Liability Form must be completed, signed and returned prior to student starting program.
6. All parents/guardians must attend a Partner Agency sponsored Parent Orientation within 30 days of enrollment.  All efforts will be made to orient all parents/guardians of students in the LB WRAP program.  If any parents/guardians do not comply, their students will be dismissed from program.  Once the orientation requirement has been met, the student may rejoin the program, subject to available space.
7. All completed forms are to be filed by student and maintained by the Partner Agency.
Source:
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